ited for 
PURCHASING AGENTS 
CONTROLLERS AND 


OFFICE MANAGERS 
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“WEEK-AT-A< 
GLANCE" 
DESK SIZE 
Wire-o Bound — 
Appointment 
-alendar and 
Address Books 
A week's appointments and memcranda at a glance, current ana 
following month's calendars always ‘n view, complete three year Appointments and memoranda for a week at 89 
alendar plus an alphabetical index section for numbers and nick aa aiehebaaicel talemiuass cl 
addresses. 


ICGCress sectic 
npact refillable pocket case. 


OMPANIES today realize, perhaps more than ever before, 
regardless of whether they have plenty to sell or are engaged exclus 
in war production the success of their business depends on retaining 
good-will of old customers. 

They have learned, from the unfortunate experience of others, that ¢ 
tomers are, after all, only human beings who forget very easily and 
when this happens it is a very simple matter for aggressive competi 
to step in. 

While publication advertising is effective in reaching markets in gene 
it does not have the individual and personal touch that is so essentia 
maintaining the good-will of those customers with whom you have b 
doing business for years. 

These people must be made to feel that they are worthy of special ¢ 
sideration and for this important purpose the Nascon products 
proven so effective that business leaders throughout the country have 
standardized on them as yearly remembrance gifts. 


Immediately recognized for their outstanding quality, exclusive fea 
and high utility value, these distinctive products, when imprinted wit 


individual's name, a company's trade mark or name, make good-wil 
NASCON DUODEX mae advertising gifts that are entirely out of the ordinary and that are a 
The Nascon Duodex is a practical vest pocket or purse size boo 
with gold edged, wire-o bound alphabetical telephone and of constant use throughout the year. 
address section and gold eaed removable perforated memo pad. 


Ask your local dealer for quantity prices and complete information t 
or write Nascon At-A-Glance Products. 


—————_ 
‘ Hlascon i 


“AT A-GLANCE 


—__— 


NASCON 
B AT-A-GLANCE 
=.= fgg PRODUCTS 


ATES TO BE 
MEMBERED 

rsonal Record of 
thdays, Anniver- 
ries, Xmas Gifts 


60 East 42nd St 
New York, N. Y 


| 
l 
| 


ITIL LLL 


and Cards 


Use QUICKMAIL 


COUPON no I 


A handsome loose leaf book thet prov 

indexed record of all vital facts perte! 

or small. It's expertly planned peges Pro} 
recording of Life Insurance, Social Secentie a 
enaivertary gifts, Bank Accounts, Deposit Boxes, Rea! Estate, 


A book especially designed to record important dates to be 
remembered—birthdays, anniversaries, etc. This book also includes 
a listing of the birth gem and flower of each month and correct 
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A| Bowe ° 
PRESENTING by POP Eo i 
A Moderately Priced 
FINER Oypewriter Kibbon 


for Executive Correspondence 


Like any true masterpiece, a fine type- 
writer ribbon will always produce let- 
ters that are a pleasure to write and a 
joy to read. 


essentia 
have b 


pecial ¢ 
ducts CLASSIC is a new ribbon in this Colum- ribbon 
y have bia tradition, reflecting the better qual- ie 4 
sail ity you expect of executive correspon- 

ted wit dence. It is without question the finest 

Jood-wil ribbon we can offer. 


are a 


ation to 


The sheer fabric and free-flowing ink of 
CLASSIC Ribbons insure beautiful let- 
ters. The resilience and toughness of 
the fabric add a welcome durability to a 
ribbon of superb writing quality. 


Your executive correspondence deserves 
the sharpness and freshness of a 
CLASSIC Ribbon—and you'll like its 
real economy, too. Ask your dealer 


for CLASSIC and try it—now! 


COLUMBIA RIBBON & CARBON MANUFACTURING COMPANY, INC. 
Main Office and Factory—Glen Cove, L. I., N. Y. 


Branches 
58-64 West 40th Street, New York City 227 East Michigan Street, Milwaukee, Wis. 1508 Fox Building, Philadelphia, Penn. 
204 Dwight Building, Kansas City, Mo. 200 Plymouth Building, Minneapolis 208 — Life Building, Pittsburgh 
327 South La Salle Street, Chicago, Ill. Minn. 205 East 6th Street, Cincinnati, Ohio 
155 West Congress Street, Detroit, Mich. 107 Union Street, Nashville, Tenn. (Harris-Moers Company) 
Also—London, England; Sydney, Australia 


+YPE 


COLUMBIA 


D September, 1942 
tantly acc 

an estate 

or the sim 

ynds and 


To answer this advertisement use QUICKMAIL COUPON No. 2 
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Compared with present day equipment the tools of busi- 
ness 100 years ago were crude and awkward. Probably no 
other field in a span of 100 years has shown such tremen- 
dous advances in the creation of efficiency devices as that 
of business equipment—the modern ring books, post 
binders, loose leaf devices are products of a constant 
search for faster and better business tools. 


In the development of time saving business supplies 
over the past 100 years, Boorum & Pease Company has 
naturally taken a leading position. For one hundred years 
it has been our honor to pace the industry in the attainment 
of today’s great efficiency in blank books and loose leaf. 


BOORUM & PEASE COMPANY 


GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN, 
BOSTON: 29 OTIS. ST. ST. LOUIS: 115 SO. 8th ST. CHICAGO: 538 S. WELLS ST. 
NEW YORK CITY SALESROOM: 349 BROADWAY, N. Y. 


To answer, the above ad Use QUICKMAIL Coupon No. I! September, 1942 
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NOW! LASTING PROTECTION 
FOR BOTH FOUNTAIN PENS AND STEEL PENS 


NEW PARKER QUINK 
is the only ink 
containing solv-x. 


Eliminates the cause of most 
pen failures: 


£ 
The solv-x in New Parker Quink 
dissolves sediment and gummy de- 
posits left by inferior inks. Cleans 
your pen as it writes! 


New Parker Quink with solv-x also 
prevents the damaging rubber rot 
and corrosion caused by strongly 
acid writing fluids. 


Longer life for steel pens when 
New Parker Quink is used is 
proved by this laboratory test. 
Ordinary steel pens were sus- 
pended by threads in bottles 
containing Parker Quink and 5 
competitive inks. Within a few 
deys, the steel points immersed 
in the competitive inks had DIS- 
APPEARED COMPLETELY .. . 
dissolved by the corrosive effect 
of these inks! After the ssame 
period, the steel point imrlised 
in Quink remained whole and suit- 
able for use. The reason: exclu- 


sive solv-x! 


MAOE imu Ss & 
THE Pam 


i | ui /PERMANENT\""| 
Met) BLUE-BLACK 


Solv-x in new Parker 
Quink Stanek dimane 
and gummy deposits left 
by inferior inks. Cleans 
pens as it writes! Helps 
to prevent corrosion and 
rubber rot. 


Save your office pens from wartime failure . . . keep 
‘em writing with new PARKER QUINK! 


Most office routines are dependent on 
pens ... fountain pens by the hundred 
. steel pens by the thousand. 

But new fountain pens aren’t being 
made in quantities enough to go 
around. And steel pens are becoming 
harder and harder to get . . . may 
soon be unobtainable. 

That’s why it’s your patriotic duty 
to help keep your office pens in shape. 
To give these valuable “fighting tools” 
lasting protection, Parker scientists 
have perfected an amazing new kind 
of ink. It’s new Parker Quink with 
magic solv-x. 

There’s never been anything like it 
before. Solv-x is a scientific discovery. 
And only Quink has it. This enables 
Quink to eliminate the corrosion and 
rubber rot inevitable with strongly 
acid inks. It actually cleans as it 
writes . .. leaves no gummy deposits 
or corrosive sediment on steel or 
fountain pens. 


f 


Supply all ink users in your office 
with new Parker Quink. You'll find 
there’s nothing like it for safeguarding 
pens .. . for giving them longer life. 
PERMANENT Quink for records and 
documentary use is as permanent as 
the paper! In Black, Blue-black, and 
Royal Blue it equals or excels U. S. 
Government specifications in 8 major 
ways. Order large size Quink today. 
The Parker Pen Company, Janes- 
ville, Wis. 


Made by the mak- 
ers of famous 
Parker Pens. 

PERMANENT COLORS: 
Black, Blue-black, 
Royal Blue, Green, 
Violet, Brown, Red. 
2 WASHABLE COL- 
ors: Black, Blue. 


September, 1942 


Copr. 1942, 
The Parker Pen Company 


To answer this advertisement use QUICKMAIL COUPON No. 3 
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A LINE TO BUILD ON 
e 


equipment is Security’s 
answer to the problem of office furniture for the duration— 
and you will find it a highly satisfactory one. For not only 
can you install the new Security line with assurance that no 
strategic material is being sacrificed—you will also find that 
Security standards for quality, efficiency and appearance are 
rigidly maintained. 


THE SECURITY WOOD LINE now comprises four-drawer 
files, flat-top desks, secretarial desks and tables such as 
shown above. And it is as good as it looks! Today’s wood 
pieces will retain their built-in quietness for years to come 
and will stand proudly beside the.new steel units Security 


will again make when the Peace is won. 


Send for our new Wood Casale, 


SECURITY STEEL EQUIPMENT CORPORATION - AVENEL-N-J 


To answer this advertisement use QUICKMAIL COUPON No. 17 September, 1942 
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FOR BINDING 
PHOTOGRAPHS 
PRICE SHEETS 

- SNAPSHOTS* 
ILLUSTRATIONS 
“S INSTRUCTIONS 
“= SPECIFICATIONS. 
FOLDERS. 
“PAGES — 
- BOOKLETS 
=" RECIPES. 
ue ond sintitae sheets 


USE NATIONALLY ADVERTISED MAK-UR-OWN 
Index Tabs, Shield Tabs, Tabbed Index Sheets, Printed Tab Sets, 


olor Bars—Everything you need to completely index your books 
and other business or personal records—or for the occasional ‘‘con- 
venience’ index tab. They are easy to apply, economical and save 
hours of valuable time by making names, subjects and similar informa- 
tion easy to find. 
With Mak-ur-own Indexing Products you get highest quality; 
stong, non-warping celluloid; instant and permanent adhesion of 
; precision manufacture; complete assortment for every purpose. 
Make your indexing fit YOUR needs—specify genuine, original 
MAK-UR-OWN, the tab with the handy, beaded, pick-up edge. 
Sold by all leading stationers. 


Call your Stationer for 
“Mak-ur-own Indexing Products” 


MAK-UR-OWN 


TRADE MARK REG. U. S. A. 


IN ALE KINDS OF LOOSE-LEAF . 
BOOKS PORTFOLIOS, BINDERS 
1) - SCRAR BOOKS, ALoUMS, ETC. 


HINGES 


A convenient time and money saver for 
every business that uses price or specification 
books, sales portfolios and similar assemblies— 
and a practical convenience for home use. 

With Mak-ur-own Hinges photographs, 
folded sheets, illustrations, specifications and 
all similar material regardless of size, may be 
quickly and conveniently bound into loose- 
leaf devices so that the printed surface is all 
fully readable—nothing hidden in the binding. 

Mak-ur-own Hinges are made of strong, 
gummed blue cloth, firmly stitched to a ‘‘back- 
bone” strip that can be punched to fit any 
kind of binder. Made in convenient lengths. 


SNIP THE STRIP 


To make any length hinge you want (Mak- 
ur-own Hinges are made in strips 8 1% inches, 
11 inches and 200 feet long). 


Take your Facts 


BANKING 

NEWSWEEK 

CREDIT WORLD 
BUSINESS WEEK 
NATIONS BUSINESS 
SCHOOL EXECUTIVE 
AMERICAN BUSINESS 


JOURNAL OF 
ACCOUNTANCY 


4] 


THE VICTOR SAFE & EQUIPMENT CO., INC., N. Tonawanda, N. Y. 


VIC TOR 
Invest in Victory— buy U. S. WAR BONDS and STAMPS 


September, 1942 


To answer the above ad use QUICKMAIL COUPON No. 5 7 
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FITS TOUGH WAR JOBS! 


WAR CONDITIONS are providing plenty of oppor- 
tunities for plastic sheet materials to demon- 
strate their usefulness. Where the going is 
extra tough ETHOCEL* Sheeting fits the requir¢: 
ments admirably and is favored for the job. 


The protector for the worker's identification 
card shown here is handled several times 
daily. The card must be protected by a tough 
material that can stand hard usage—hence 
the envelope of transparent ETHOCEL Sheeting. 


Users of ETHOCEL Sheeting have successfully 
tested its fitness for war jobs under tempera- 
tures as low as 70° below and as high as 
250° F. They have made deep draws where 
depth equals the diameter and found tensile 
strength equal to 10,000 lbs. per sq. in. 


From these and-many other tests fabricators 
have learned that ETHOcEL Sheeting can 
be used successfully in difficult applications 
where service requirements are exceptionally 
severe. It is generally accepted as an effec- 
tive protective medium—in War as in Peace. 

*Trade Mark Rez. U.S. Pat. Of. 


<> 


THE DOW CHEMICAL COMPANY 
MIDLAND, MICHIGAN 


New York City © St.lovis © Chicago * Houston 
asl San Francisco © Los Angeles «© Seattle 


OFFICE EQUIPMENT DIGEST September, 1942 
For Purchasing Agents, Controllers, Office Managers 
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HERE ARE THE COMPLETE DETAILS 


3 SALES-ATTRACTING COLORS 
1. Imitation alligator skin—a sturdy brown material, attrac- 
tive, realistic in appearance. 
2. Imitation gray leather—a beautiful replica of Spanish 
grained leather in a rich neutral gray color. 
3. Blue and silver embossed plaid—extremely smart, dressy 
pattern with real life and color. 


COMPLETE CONTENTS 


15 A-Z alphabetic index folders for general filing of bills, 
receipts, rationing cards, etc. 
Universal Recording Form printed inside alphabetic folders 
for recording purchases of war bonds and stamps, addresses, 
anniversary and birthday lists, etc. 

8 Blank folders for housing papers of a special and related 
nature. 

8 Printed and gummed folder labels for use with blank 
folders—headings include bank statements, insurance. 
income tax, recipes, etc. 

8 Blank gummed folder labels for making up special classi- 

tions. 
Size—123;” wide, 1014” high, 6” deep. 
Capacity —several hundred papers. 


YAWMAN & ERBE MFG. CO. 


a 1045 JAY STREET - ROCHESTER, N. Y. 
FOREMOST FOR MORE THAN SIXTY Y 


Septembe-, 1942 


ba 


NO PRIORITIES REQUIRED 


Designed to help you hold your sales volume and keep 
the dollars rolling in, the new “Y and E” War Chest is as 
timely as today. 

This new model provides the advantages of the famed 
steel ““Y and E” Record Chest, but uses no essential war 
materials. Priced to sell for less than two dollars, the 
**Y and E” War Chest opens up a sizable new volume that 
pays you a nice profit. Customers like it because it is the 
ideal place to keep rationing cards, war stamps and bond 
records, tax reports and data, paid bills, records of expendi- 
tures, etc., bank statements, household expenses, etc. 
Makes an ideal gift or bridge prize. 

Send your trial order today and we will ship you a 
carton of 6 boxes—two chests each of the three popular 
colors. Act now and be the first to cash in on this latest, 
advantage of the “Y and E” Franchise. 


MAIL THIS COUPON NOW 


Supplies Promotion Department 
“*Y and E,” 1045 Jay Street, Rochester, N. Y. 


GENTLEMEN: 
Kindly send me complete details and prices on your New War Chest. 


Individual’s Name.. 


Firm Name 


City. 


To answer the above ad use QUICKMAIL COUPON No. 8 
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SENSATIONAL 4, 
FASTENER 


ae QUICK DELIVERIES 2 
ys 


No.100 


MADE OF "STEEL-STRONG" FIBRE 


eniously the problem is solved 
metal fasteners with this better, 
rsatile and even less expensive 
Convince yourself, write for sam 
you will agree it is the most si 


ener development in recent 


Pes in a ing-bin is is 
aeorr Pieeerees of fastener Me Se 


‘inch capacity — List $1.00 per 
inch ——" — List ve 'S per 


CUSHMAN & DENISON MFG. C 
«(198 WEST 23rd STREET + NEW YORK — 


To answer the above ad use QUICKMAIL COUPON No. 22 
10 


on eS neveces 


new STEELESS 
—KeewadesK © 


‘— another Sengbusch development to 


help you beat war shortages - - - 


Now the popular Kleradesk — known for years as one 
of the greatest aids to desk workers — is made without 
an ounce of steel or rubber! The base and assembly 
rods are wood — the uprights are treated Hardboard, 
giving a warm, pleasing effect. 

The new steeless Kleradesk is goodlooking, practical, 
durable. Your future supply of this useful item is 
~ assured — and you can depend on 
pleasing your executives and desk 
workers with its appearance and per- 
formance. Ask your stationer for 
the mew Kleradesk. Write for cit- 
cular giving details and prices. Seng- 
Hew lass Handi-pon set busch Self-Closing Inkstand Com- 
Retains all advantages pany, 209 Sengbusch Building, Mil- 
of Handi-pen writin ° ° 

without use of critical . tuaukee, Wisconsin. 


materials. Black or 
crystal glass. 


To answer the above ad Use QUICKMAIL COUPON No. |4 
September, 1942 
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COLORED PENCILS Ze thene/ -—™ 


the thin leads write ted JOE ad you with. ' 


hey take a perfect on & every time. 


hey make over 4, 000 ~ checks from one point. 


lheir marks - smear ion sweaty hands nor 
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Whatever you do, you'll like them, too! 


“Chemi-Sealed” 


(SUPER BONDED) 


=) EP/THIN 


erhead, nam- 
me our pe mie plier a _ oo EAGLE PENCIL CO.,703 East 13th St., New York 
one Verith n pencil in any color. EAGLE PENCIL CO. OF CANADA, LTD., TORONTO 


"Res. U.S. p t. Of. 
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Reprinted from TIME Magazine, September 7th 
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PENCIL LINES PRINT STRONG AND SHARP 


You'll be able to see—and appreciate—the unbroken density of your hard 
pencil line. The new surface “takes” the hard pencil so completely black 
that light “sparkles” do not get thru the line to mar the print. That means 
clean blue-prints...blue-prints with razor-sharp definition from pencil 
drawings. This ocular proof of Pencil-TEX superiority explains why pro- 
gressive draftsmen are using Pencil-TEX, by preference, for better results 
with pencil speed. And the price of Pencil-TEX is so “right”, compared to 
increased speed, increased production capacity and increased satisfaction, 
it writes itself off in what you gain. Try Pencil-TEX! Take advantage of our 
free offer. And remember, Pencil-TEX is available for immediate delivery, 
with Priority of A2 or better, in 20 yard rolls of 30, 36 and 42 in. widths. 


i, GET YOUR FREE TRIAL NOW 


At our expense, prove to yourself the superiority of 
Pencil-TEX. Free trial samples—actual work size sheets— 
are yours for the asking. At the right is the name of your 
Post man. ’Phone him for your free trial supply, or send 
Cirect to 


THE FREDERICK POST CO., BOX 803, CHICAGO 


September, 1942 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


INSTRUMENTS © EQUIPMENT © BLUE PRINT PAPERS ¢ KINDRED SENSITIZED PRODUCTS 


NATIONWIDE 
NETWORK OF 


POST DEALERS 


Atianta—Georgis Blue Print Co. 
Ghatagian—Jane A. Head, 
ne, 


Beston—Boston Blue Print Co. 
Buffalo—Buffalo Blue Print Co. 
Chieago—Frederick Post Co. 


Cinecinnati—Queen City Blue 
Print Co. 


Cleveland—The City Blue 
Printing Co. 


Detreit—Frederick Post Co. 
Fert Wayne—Fort beamed Blue 


Print & Litho Co. 
Jacksonville—A. R. Cogswell 


Kansas City—Western Blue 
Print Co. 


Knexville—Sehorn & Kennedy 

Lee Angeles—Stationers’ 
Corporation 

Memphis—Wray Williams Blue 
Print Co. 

Milwaukee—Frederick Post Co. 
of Wis. 

New Orleans—Southern Blue 
Print Co. 

New York—John R. Cassell Co. 

Oklahoma City—The A & E 
Equipment Co. 

Omaha—Standard Blue Print Co. 

Phitadelphia—Philadelphia Blue 
Print Co. 

Pittsburgh—American Blue 
Printing Co, 

Portlund—J. K. Gill Co. 

St. Louis—Service Blue Print 
& Photo Copy Co. 


Salt Lake City—Salt Lake Blue 
Print & Supply Co. 


Teledeo—Toledo Blue Print & 
Paper Co. 

Tulsa—Triangle Blue Print & 
Supply Co. 


Washington, D. C.—R. 
MacMichael - 


Wichita—City Blue Print Co. 


JUST PHONE OR WRITE 
YOUR NEAREST POST MAN 
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returns our rent many times over” 


THINGS are humming for leading makers 
of fine stationery, greeting cards and play- 
ing cards who have offices and display 
rooms in The Fifth Avenue Building. Lo- 
cated at the crossroads of the world, this 
owner-managed building is a magnet for 
crowds of buyers. They have found that 
they can see a wide variety of displays 
here under one roof. They save time—par- 
ticularly important in these critical days. 


The management provides many special 
services for both tenants and buyers. The 
Conference Room, seating more than forty 
persons, is for the free use of tenants. 


Visiting buyers may use the Visitors’ 
Bureau, a completely equipped suite of 
offices. Excellent meals are served in two 
restaurants. The top floor has a well- 
equipped gymnasium including handball 
court and a solarium. 

On your next trip to New York, inspect 
the many advantages of an office in The 
Fifth Avenue Building. 


The Fifth Avenue Building 


*'More than an office building’’ 


BROADWAY AND FIFTH AVENUE AT MADISON SQUARE, NEW YORK 


14 OFFICE EQUIPMENT DIGEST 


September, 1942 
For Purchasing Agents, Controllers, Office 


Managers 
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Will tell your customers to 


BUY CARTER® INK! 


Make sure you can meet the big Fall 1942 demand 
for Carter’s by stocking your shelves NOW! 


*A 4-color photo of this same kitten knocking over Carter's new non- 
spillable Dip-Well will appear in full color in 8,450,000 advertisements 
in leading national publications—like LIFE, SATURDAY EVENING 


° POST,’and COLLIER’S. 

ERE are the new ovals first intro- 

’ duced last Spring. America has 

if gone all out for them in a big way. Now, 
when the additional new Fall advertis- 

fo ing gets under way, only one thing can 

1- result. A landslide for Carter’s Ovals. 

ll Look at the beautiful bottles, the eye- 
catching colorful labels, the new, luscious 
rich colors. Be ready for your share of 

ct the big Carter’s profits by ordering 

“ your supply of Carter’s now while trans- 


portation is available. 


CARTER’ INK 
Hines! fer Sounticin Pons 


¢ NEW YORK - 


FREE Kitten... 
(Mounted reprint “as advertised in LIFE“) 


You can have a full-color reproduction 
of the kitten advertisement mounted 
with casel to remind your customers 
of the extensive Carter advertising 
they have seen. Dress up your count- 
er, showease, or window. Send for 
yours today. 


September 1942 
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| WERE’S GENUINE Ctl 
ef JONG LEAD — = 


SHIPPINE Ass 


Silt rats 


MENGHANDISET i 


PATTERETS DENCE 


sur me ee Nee*= /avways neapyro warrz 


And in the wide range of degrees and colors 
available in Scripto leads, there is one for all 


FOLDER ROLL Tt ~~~ Sully esata nonst taenet-anataar aaa 
. ; “ 2 are ready to go again! 


We suggest that you take extra good care of 


7 ae your Scripto pencils. The supply of materials 
La Wiel e Fo 
cil is built to last and the 4-inch genuine 
Scripto refill leads are plentiful. sip 
= ane dasther os Seripto pencil. 

IE CUT $ l L § 


ASK YOUR OFFICE SUPPLY DEALERS 


They will gladly quote 


TNDESTROCT 1 TMS da Se prices and give prompt at- 


Fagg to gr orders for 
e various degrees 
colors of both 4-inch and 


We Cags & Labels 4 7 me “cs 1%-inch Seripto leads. Ask 
; ’ them now. 

Printed to Order .:: Bas F IDENTIFY SCRIPTO 

. a , i LEADS BY THE RED 

: = CIRCLE ON THE PACK 


110 WEST 19 TH STREET, NEW YORK 


MFG.CO. *% ATLANTA, GA. 


To answer the above advertisement use QUICKMAIL COUPON No. 29 To answer the above ad use QUICKMAIL COUPON No. !6 


16 September, 1942 
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ing new in the 
DRAWING INKS — PRODUCTS 


Artists, draftsmen, and students are all asking for Justrite Drawing Ink. 
It's a really modern drawing ink—flows freely for fine work—will not cake— 
yet, the opaque India black color actually enhances the beauty of any 
drawing and improves its reproducing qualities. 


Where accurate workmanship and permanency are important factors— 
Justrite Drawing Ink merits your consideration. Available in a score of 


popular colors. 


Order Justrite Drawing Ink Today! 


ES - STATIONERY DRAWING INK 
| PRODUCTS ia 


LOUIS MELIND CO. 


To answer the above ad use QUICKMAIL COUPON No. 4 
September 1942 
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SPEED UP OFFICE ROUTINE 
AND INCREASE EFFICIENCY 


% Office efficiency is extremely important in in- 
creasing the production of materials in war time 
"and Globe-Wernicke office accessories and filing 
supplies help solve your problem of speeding up 
business routine during this emergency. 

Sold by leading stationers and equipment dealers 
everywhere . .. or use QUICKMAIL COUPON #35. 


BOX FILES 


poem in letter legal 
sizes...indexed por Biree Bee 
Used in nearly every office. 


cell oe Fur- 


14”, 


’ five popular colors. 


ANGULAR CELLULOID TAB GUIDES 
Look AT the Guide... Not for it! 


$ 


. in filing and finding. Easy to 


3 


"read. . . easy to find. 


No stooping or pushing contents of 
H ° drawer about rw read labels. Inserts 
| are removable, changes made easily. 


Globe Wervicke J-S-STAEDTLER-INC-NEW YORK 


NATIONAL DISTRIBUTORS: 
Cincinnati, Ohio i KEUFFEL & ESSER CO. 


MAKERS OF OVER 4000 ITEMS — NEW YORK 
NEEDED IN OFFICES > % 


To answer the above ad use QUICKMAIL COUPON Noe. 2! 


September, 1942 
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_Afuvourvave Vision CARD INDEX CABINETS 


MEW WOOD CONSTRUCTION FOR GOVERNUENT AND COUMERCALL RECORDS... 


NO 
PRIORITY 
NEEDED 


i | 


P yon Visible Record Systems 
are now housed in cabinets 
of non-critical wood construction, 
designed and built by the enter- 
prise, engineering skill & manu- 
facturing facilities born of Acme’s 
25 years’ technical experience in 
developing record systems. Bene- 
fits of this experience are available 
to the Armed Services, War Con- 
tractors and Manufacturers as an 
effective means of effecting econo- 
mies and short cuts. 

There is a type of Acme Visible 
Equipment applicable to. every 
kind of record and, when applied, 
multiplies the value of the record 
and, in addition, effects a substan- 
tial saving in clerical time. 


Industry and government are 
on the alert— watching shifting 
conditions—foreseeing new re- 
quirements—setting up means to 
effect further economies— greater 
time savings. Visible Records are 
important weapons in the battle 
for increased production because 
they save time and money by pro- 
viding accurate data to guide the 
best management moves. 

The new ““VISION”’ visible 
card index system offers speed 
control of the four vital elements 
—MEN— MACHINES—MATE- 
RIALS and MONEY —proper 
co-ordination of which spells full 
efficiency. 


ACME VISIBLE RECORDS, INC. 


To answer the above ad use QUICKMAIL COUPON No. 36 


122 SOUTH MICHIGAN AVENUE « CHICAGO, ILLINOIS 
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Win the eternal gratitude of your best customers 
by selling 4 HIGGINS Eternal Black 


Higgins Eternal Black weathers the storms. This is an actual repro- 
duction of a post card written upon with several so-called “permanent” 
inks and nailed to the mast wa ship for six months—only Higgins 
Eternal survived the test. 


Higgins Eternal Black writing ink is proof against age, sunshine, fire and flood; it will withstand 
dual bottle ink eradicators. Recommend it—with confidence—to lawyers, business and profes- 
_ men for important records and documents. Excellent for both fountain and 

ip pens. 


H | G G in ~ ILNh CO. INC. 271 NINTH ST. BROOKLYN, N. Y., U.S. A. 


To answer the above ad use QUICKMAIL COUPON No. 13 


Use w * Quickmail Coupons Opposite his P, age 


SIMPLE TO USE: 


Stick the coupon on the 
stamp side of a postal card, 
write your firm name and 
address on the back and 
mail.. You may also stick 
the coupon on your letter- 
head, sign your name and 
title, and mail in your own 
envelope; or stick the cou- 
pon on your envelope and 
enclose your inquiry of 
order for specific mer 
chandise. 


QUICKMAIL brings you the information or merchandise you desire 
with ease and speed. If you want any information not mentioned 
in this advertisement, just specify it on your inquiry. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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53-55 Worth St. 
New York, N. Y. 
Chicago, Ill. 
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N. E. 
Atlanta, Ga. 


Underwood Elliott 
Scripto Mfg. Co. 
423 Houston St., 
135 West 23rd 
Street 
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— N. Y. New York, N. Y. 4 eT ae 7 
~~ Write, 1 _ | 2 | 
At-a-Glance ay Sees a i ; 
Products 420 Lexington a i : ' ; : 
60 East 42nd St. Ave. oe ahs ; ; 
New York, N. Y. York, N.Y. meee i: ‘ ie 
5 Gould St. _— > # 


er 


z 
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penny post-card. Write your firm's: me and address on beck of : 
. 
name and address on botk of + og and mail. You wili receive * 
Wy, cord end mail. You will receive . particulars referred to in our ad 5 
& particulars referred to in our ad * on page 3. $ on the Outsi: » Back Cove 
fy . on page 5. ~ COLUMBIA RIBBON & CARBON - 
te Ph 3 PARKER PEN CO. - 2 MFG. CO., INC. ° 
. > 
5 ” OOo RCO DORE EE OE Os HERE EO OE HE ORE ERO O EL OE Ou ses eeeeee: SooePecr es essevors 
1 * . 
i Stick coupon on stamp side of + Stick coupon on stamp side of | stick coupc- on stamp 
bs Gate. penny post-card. Write your firm's « side 
ts Se oe atan cae name and address on back of * poral rd. Write you 
-name an ress on back : cord end mell. You will receive « neme a “ddress On beck 
oe cord and meil. You will receive > particulars referred to in our od 5 COP? and mil. You wit 
ay particulars referred to in our ad * on page 7. © particulars referred to in ow 
e : on page 44. : THE VICTOR SAFE & + ©” poge 17. 
: 6 BLAISDELL PENCIL CO. . EQUIPMENT CO., INC. > 4 LOUIS MELA 
PPPTTTPTTTTTTrrrrriirritiits Pe ie 
. 
Stick coupon on stamp side of : Stick coupon on stamp side of ; Stick coupo= on stomp 
Ei penny post-card. Write your firm's * penny post-card. Write your firm's * penny post-cord. Write you 
es name and address on back of name and address on back of * name and address on 
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cord and mail. You will receive > card and melt. You will receive « cord and mail. You will 
particulars referred to in our ad « ae EY eee 2 Se ee 
. 


8 YAWMAN AND ERBE MFO. CO. : 


: on page 47. 
7 THE WM. 


eeorere senesnveveneererserengerasnesessenenaeors recmmeseders SPSL OSH RCPS ETT ESET Es 


Stick coupon on stomp side of 5 Stick coupon on stamp side of > Stick coupon on ‘stamp 
penny post-card. Write your firm's > penny post-cerd. Write your firm’s * penny post-card. Write you 
name and address on back of: name and address on back of «+ name and sddress on 
card and mell. You will receive « card ond mell. You will receive > card and mail. You will 
particulars referred to in our ad ; particulars referred to in our ad * particulars referred to in ow 


scoapereen- Cogan catia alien tell 
on page 46. 
15 


Stick coupen on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
card and meill. You will receive 


C. L. BARKLEY & CO. 


penny post-card. Write your firm's 
name and address on back of 
cord and moll. You will receive 
particulars referred to in our ad 
‘on page 18. 


21 J. $. STAEDTLER. INC. 


Stick coupon on stomp side of 
penny Write your firm's 
neme and address on back of 

. card and mail. You will receive 
particulars referred to’ in our ad 
on page 35. 


24 


ae eee 


OLD TOWN RIBBON & 
CARBON CO., INC. 


coupon on stamp side of 
oe a 


your firm's 
nam ind address on back of 
pr coreg mail. You will receive 
= particulars referred to:in our ad 


on page 48. 
UNIVERSAL OFFICE 
27 EQUIPMENT CO.. INC. 


Seat CEC See Cees STessece eee Bene 


Stick coupon on stomp side of 
Penny post-card. Write your firm's 
name and address on back of 
cord and mail. You will receive 
particulars referred to in our od 
on pages 11-12. 


30 EAGLE PENCIL CO. 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back o/ 
card and mail. You wii! receive 
perticulars referred to in our od 
on page 36. 

33 ZEPHYR AMERICAN CORP. 


Stick coupon on stomp side of 
penny post-card. Write your firm's 
name and address on back of 
cerd and mail. You will receive 
particulars referred to in our ad 
on page 19. 


QUALITY PARK ENVELOPE CO. : 
rrrrrtrrttititrriit So 
Stick coupon on stamp side of * 
penny post-card. Write your firm's * 
neme and address on back of « 
cord and moll. You will receive : 


METAL SPECIALTIES MFG. ce: ° 


e 17 


s. 
@ecececeat PA eLe OOP SSH ESOS a> OEOSNS SOOKE Poe SOS FEL eberdte 


4. 


11 BOORUM & PEASE CO. 


Stick coupon on stemp side of 
penny |. Write your firm's * 
neme and address on beck of 


on page 10. 
a a ms 
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Stick coupon on stamp side of 
penny post-card. Write your firm's 


e name and address on back of 


on page 6. 


. 


. 
POV UTE Cee eee 


Stick coupon on stomp side of ° 


s 
POSTERS OL SHOT EEE TEE BEE EST OEEH ERE SHEEESEC EEE OT SOOL EEE ESE 


. 
* Stick coupon on stomp side of 
penny post-card. Write your firm's 
name and address on back of 


EBERWARD FABER PENCIL CO. 


eeccccccccscccccccccesseccscepesessssosessesosesscsseessomesssessssseeees 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
card and moil. You will receive 
particulars referred to in our ad 
page 42. 


MILO HARDING CO. 
Cobo reer eesecertecsriaceere 


coupon on stamp side of 
post-card. Write your firm's 
e and address on back of 


il 


particulars referred to in our ad 
_ on page 16. 
= 2 


aeeecereeerowmesreseseasesees? 


THE J. L. MAY CO. 


REAR sEE Tab ainesrpensseseeatpensccecosadeonoaieeasiys?**s 


~ Stick coupon on stamp side of 
: penny post-card. Write your firm's 
¢ name and address on back of 


te 


cmathieu. ton-elibeeiinns 


p- on the Inside Back Cover, 
* 10 = NEWA-CLOS PReBEETS, 


Stick coupen on stemp 
penny post-card. Write your 
name and address on 


* on page 20. 
13 HIGGINS INK C8. 


Stick coupon on stomp s 
penny pest-cord. Write you 
neme and oddress on 
cerd and meil. You will 


Stick coupon on stomp 
penny post-card. Write your 
name and address on 
cord and mail. You will 
particulars referred to in ow 


on page 45. 
19 HOTCHKISS SALES 
CCPC ESET ET EEETES 


Stick coupon on stomp 4 


Peseesensesessseeomseeesesssesesees 


eeeeecveseceses 


TeSskereee Pere 


: Stick coupon on stomp * 
: penny post-card. Write your 
= name and address on bet 


: Stick coupon on stomp side 
* penny posi-card. Write your 
< address on beck 


WRITE, INC. 
ee 


$ Stick coupon on stemp side of 
© penny post-card. Write your firm's 
ename and address on back of 
$ card and mail. You will receive 
$ particulars referred to in our ad 
son page 18. 
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INFORMATION FOR SUBSCRIBERS: Subscription $2.00 a year (two 
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fach paid up subscription includes a free copy of Who Makes It 
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What useful junk is lingering in your office these days? 


EDITORIAL OFFICES: 260 Fifth Avenue, New York City, (Tel. 
ington 2-1121); Dudley T. Cornish, Associate Editor; Hugh Ward, 
Hie ton Manager; M. T. Weeks, Circulation Manager; James V. 
tsi Production Manager; 8. Brussel-Smith, Art Director. ADVER=— 
Ns: Donald McAllister, Manager; Fred Steinhilber, Paul Reed, 
your rose Hasbrouck, Jr. 

bedi cH ON: 212 Summer St., Rm. 600 (Hancock 5390), A. C. Kretschmar. 
-- mae; 7 Mdse. Mart (Del. 1841), John M. Smythe, Irene Glen, 

: e ackettT. 

| in owt a4 ANGELES: 857 S. San Pedro (Trinity 2324), Josephine L. Fisher. 
of BRANCISCO: 74 New Montgomery St. (Sutter 5020), Alexander 


ay. 
Loe T. LOUIS: 915 Olive Street (Chestnut 1965), James R. Wright. 


UFFICE EQUIPMENT 


Digest 


Edited for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


Your fice Scrap 


% Just as the most efficient house-keeper is always 
being surprised at the way junk piles up in the 
best-kept home, so the office manager who prides 
himself on a streamlined-modern office is always 
discovering with a shock that his best effort never 
quite succeeds in stopping the accumulation of the 
useless. 

% There’s nothing to be ashamed of in junk as 
such, for junk is usually evidence that something 
once good has been discarded in favor of something 
now better. The sin lies in letting junk accumulate 
too long, and the sin is grievous in these days when 
the Government is pleading for junk to be put to 
work. 

% Junk is merely what you don’t want. In our 
halcyon days, usually nobody else wanted it either, 
but times have changed, and scores of vital uses are 
being found for stuff that a few years ago went 
begging for a taker. So there is far greater incen- 
tive nowadays than that of neatness and efficiency 
for getting your inevitable junk off your premises 
without delay, and into the hands of junk dealers 
or the various organizations aiding in the Govern- 
ment’s salvage campaign. 

% In the process of getting their junk out to aid 
Uncle Sam, offices are likely to discover many an 
item that they can put to work again for themselves. 
In days of plenty many an office machine or device, 
many a piece of furniture, was retired a good while 
before its useful life was over. Cleaning or repair- 
ing can put it in service again in this period of 
growing shortage. You may even turn up some 
typewriters which can be re-conditioned or rebuilt 


_—for your own or Government use! 


Published monthly by 


ANDREW GEYER. INC. 
Established 1877 


260 FIFTH AVENUE, NEW YORK. N. Y. 


M. A. Geyer, President: James E. Neary, First Vice-President: 
Donald McAllister, Second Vice-President: T. V. Murphy, Eviitor. 
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RUNNING DOWN! 


e Yes, depreciation is eating away at the nation's precious supply of office machinery, 
and the tempo of office production during this period of war must slacken inevitably, 
unless unceasing attention is paid to maintenance and repair. 


e Don't let machines be mistreated, don't fail to provide for regular inspection and 
servicing. Typewriters and all other office machines are now precious tools— 
conserve them! 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


September, 1942 
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Some of 410 machines released by Metropolitan Life Insurance Co., New York, for 

purchase by Government. Failure of many other big users of typewriters to co-oper- 

ate on large scale (as Metropolitan Life has done) in Government drive for 500,000 

typewriters is responsible for ban just announced on rental of standard typewriters 
manufactured since January Ist, 1935. 


OPA BARS RENTALS OF TYPEWRITERS 
MANUFACTURED AFTER JAN. 1, 19380 


RICE ADMINISTRATOR LEON HENDERSON 
announced August 25th a ban on the rental of 
new typewriters and used non-portable machines 

manufactured since January Ist, 1935, and ordered 
the return by September 15th of typewriters manu- 
red subsequent to that date which are now on 

n. 

_ Persons eligible to purchase machines under exist- 
ing regulations are not affected by the order. 

Under the amendment, all persons who have 
rented such typewriters are required to turn them 
In to dealers before September 15th. If the machines 
are not returned, dealers are required to notify their 
State OPA office, specifying the name and address 
of the borrower, the date of original delivery and 
the model, make and serial number of the machine. 

The rental ban on new machines and the recall 
of recently manufactured typewriters, Mr. Hender- 
son said, is to make available for purchase by the 
Procurement Division of the Treasury a sufficient 
number of machines for Army, Navy and govern- 
ment use. 

“The drive recently launched by WPB for 500,000 
machines for the Army and Navy has not turned up 
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a sufficient number,”’ Mr. Henderson said. “The need 
is critical. Both the Army and the Navy have co- 
operated in reducing the number of machines re- 
quired for each of their units and Federal agencies 
have agreed to pare down their requests wherever 
it is possible. Even so, there just aren’t enough 
typewriters in sight to go around.” 

The order, contained in an amendment (No. 4 to 
Revised Rationing Order No. 4), also provides for 
the release of certain light model portables and obso- 
lete standard machines for unrestricted sale and 
places a three-month maximum rental limit on stand- 
ard typewriters manufactured prior to January Ist, 
1935, and on all used portables. 

The changes in rental regulations, besides estab- 
lishing the three-month rental maximum and for- 
bidding new machine and recently manufactured 
non-portable rentals, provide that no rent renewals 
may be made except at the end of the rental period. 
Rental fees or charges for more than the three- 
month period may not be accepted in advance and 
options to purchase are expressly forbidden except. 
to eligible purchasers. 

(Turn to page 38) 
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By Kenneth H. Ripnen 
of Kenneth H. Ripnen, Ine. 


a definite effect these days on the matter of office layouts. Permission 

to carry out any extensive change in office layout is given only in 
exceptional cases. This is slowing down or disrupting office procedures, 
particularly in offices where the original layout called for partitions to 
divide departments, and where changes in organization, personnel, or 
equipment demand rearrangement of the original layout. 


eo LIMITATION on the use of material and labor is having 


In most cases such problems can be solved satisfactorily by little more 
than intelligent utilization of the materials already at hand. The two office 
plans shown with this article—the “before” and “after” office layouts of a 
recent change carried out by a nationally-known steel corporation—carry 
the details of a successful war-time office rearrangement of this character. 


In studying the plans, one notes that the “before” layout provides private 
offices for department heads and partition-enclosed general office areas for 


BEFORE 


Original layout of office of nationally known steel corporation, before war-time changes 
became necessary. 
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A WARTIME OFFICE LAYOUT: 
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REPRINTS 
x : of Ripnen Articles 


@ A new stock is now on 
» hand of reprints of articles 
/ | \ 


D enec asset 


by Kenneth Ripnen which 
have appeared in this maga- 
zine. These reprints have 
been in great demand among 
Dicest readers. Articles re- 


aecerrion 


Layout and Equipment of ‘the 


2 , . 5 Dk IO printed are the following: 
. = nal a Fou 


4 } Modern Office 
The Space Factor in Planning 
(7) the Office Layout 
onsen wacmines Location Studies for Office 
0 Layout 


Creating the Office Layout 


Atmosphere in the Office 
Layout 


O 


Standardizing Equipment in 
the Office Layout 


Standardizing Floor Covering 
in the Office Layout 


—- Partitions in the Office Layout 
Standards in Office Layout 
Each reprint is priced at 

10 cents. Address requests to 


OFFICE EQUIPMENT DIGEST, 
260 Fifth Ave., New York. 


wiae et ove 
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Layout of the same office following completion of changes made to meet current needs. 


clerical workers. In such an arrangement, where expansion or contraction 
develops in the departmental layouts corresponding partition changes must 
be carried out. To overcome this problem, an open office arrangement is 


recommended, and it is this type of open arrangement which is revealed 
in the “after” layout. 


As can be seen. in this layout the needs of department heads are ade- 
quately filled by giving them private offices adjacent to the large general 
office where all clerical workers are located. The private offices are created 
by dwarf type partition (4 ft. 6 in. high of solid material, 18 in. of glass). 
This type of partition gives an open office appearance, with traffic lanes 
clearly defined, rows of private offices and uniform equipment layouts in 
the general office area—a truly businesslike effect. 


The noise problem has been taken care of by means of an acoustical ceil- 
ing, and a carpeted floor over padded lining. 


Provision for uniform lighting with local control has been made. Better 
ventilation is introduced through cutting the height of partitions, as men- 
tioned above, which permits taking greater advantage of the building’s 
window arrangement of ventilation. 


Flexibility has been brought about in this layout through permitting 
expansion and contraction in the clerical workers’ sections as well as 
rearrangement in the row of private offices for executives. 
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NEW FOR THE OFFICE 


RIGHT 


AUTOGRAPHIC REGISTER AND DUPLICATOR. Kopy-RiteR, 
manufactured by Carbon Products Co., 400 N. Michigan Ave., 
Chicago, permits duplicate copy of memoranda without carbon 
paper. Contains two rolls of paper, original of which can be 
torn off for distribution or attention; duplicate rewinds on con- 
tinuous roll keeping legible original copies inside machine (cut 
shows machine open). Turning knob brings copies of memoranda 
into view for checking. Rolls of paper can be printed to order, 
any copy or length desired; tickets can be numbered continu- 

. Patented mechanism permits original sheet to remain 
still while duplicate moves forward or backward. Useful for 
executives, order clerks, delivery men, and professional people. 
Finished in olive green. 


LYON TURNS TO WOOD. For the duration, Lyon Metal 
Products Co., Inc., 3065 Clark St., Aurora, Ill., will manufacture 
these items of its well known line of office and shop equipment 
in wood instead of usual steel. Cabinet frames, tops, bottoms 
are hardwood; sides, backs, doors of pressed wood; cabinets 
offered in three types—storage, wardrobe, combination—and 
LOCKERS SHOPROBE two sizes: 36 x 18 x 72 and 36 x 24 x 72. Lockers have hard- 
(oar. we. 2 sos.ae7? wood top, bottom, and frame with sides, backs and doors of 
pune — five stock ao Shoprobes provide full 
ength coat hanging space and private locking compartment for 
ENGINEERED IN each employee. Ten person unit (single-faced) takes only 
WOOD 64/5 square feet of floor i 20-person (double-faced) unit 
requires only 13 3/5 square feet. All units are finished inside and 

FOR THE DURATION out in green enamel; all are assured prompt delivery. 


CABINET 


BELOW 


ZEPHYR WEDGIE FIBRE FASTENER product of Zephyr 
American Corp., 31 W. 47th St., New York. Built according to 
federal specifications for strength and endurance, with only two 
parts to handle. Prongs stand upright rigidily, simplifying in- 
sertion of papers. Exclusive locking device, designed to prevent 
slipping of prongs, keeps file secure. Available in one- and two- 
inch expansi dels; packed 100 to box. 


ABOVE 
SENGBUSCH STEELESS KLERADESK, made without an ounce 


of steel or rubber, has been created to conserve vital materia 

Like its steel predecessor (still on the market while the supply 
lasts), Steeless provides a place for every paper, helps sort @ 

route correspondence, protects papers from wandering breezes. 
Available for ten days free trial; further information and prices 
on request to Sengbusch Self-Closing Inkstand Co., 222 Ww. 
Clyborn St., Milwaukee, Wis. 
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Miss Margaret Sullivan, secretary at executive offices of Westinghouse Electric & Mfg. 
Co., holding an armful of unnecessary mail, collected as part of “secretaries are in 
the war, too" campaign. 


SECRETARIES DECLARE WAR 
ON UNNECESSARY MAIL 


O prove that “secretaries are in the war, too,” 150 women secretaries 
] at the executive offices of the Westinghouse Electric & Manufacturing 
Co., East Pittsburgh. Pa., during August carried on an “offensive” 

of their own against unnecessary mail. 

They launched a 30-day campaign to eliminate such time and paper 
consumers as reports no longer needed by the boss, magazines he never 
reads, and other miscellany. Their object: to save time, printing and 
mailing expense, and filing space. 

“Somehow, no one ever seems to think of secretaries in connection with 
the war effort,” explained Miss Irene Sinnhuber of the “Secretaries Are 
in the War, Too” committee. She is secretary to T. I. Phillips, Westing- 
house vice-president. 

“We don’t run lathes or wear overalls or dress in natty uniforms,” she 
said. ‘We don’t have as much time for the Red Cross or Nurses’ Training 
work as we would if we were not busy all day. 

“Our job is to sit at a desk making pothooks in our notebooks and play- 
ing tunes on our typewriters—just as we did before the world went to war. 
But now we want to show ourselves and the people with whom we work 
what a little extra responsibility on the part of the secretaries will ac- 
complish.” 

As a result, all the secretaries in the company’s Union Bank Bldg. offices 
banded together, formed a 14-girl “steering committee,” and donned red, 
white, and blue V-for-Victory pins. Each day during August they weeded 
out unnecessary mail and deposited the day’s “take” in big wire baskets 
placed on each floor for this purpose. 

At the end of the month, the contents of the baskets were weighed and 
analyzed to determine the savings in time and expense accomplished by 
the secretarial offensive. 

“We hope our campaign will become company-wide in time,” said Miss 
Sinnhuber. “Perhaps secretaries in other companies will like the idea well 
enough to act upon it also.” 
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ABOVE 
NEW MAILROOM SCALES. National Postal Meter Co., Inc., 


Rochester, N. Y., offers a new line of automatic postage com- 
puting postal and parcel post scales. Now being shown by 
NPM representatives throughout the country are these two 
models: Model 970 Parcel Post (upper left) and Model 100 Postal 
(lower right). Model 100 is streamlined, portable, pendulum 
type featuring unobstructed, inverted, fan-shaped chart fur- 
nished in 20 oz. or 3 |b. capacity. Model 970 is low cylinder 
type, designed to fit counter wells or conveyor systems as well 
as for bench use, features unobstructed platform mounted above 
and free of scale mechanism and housing, so packages can be 
placed on it from any direction. Automatically illuminated 
chart extends full length of scale housing, is tilted at angle for 
easy reading and covered with magnifying lens to increase 
legibility. Modern in design, NPM scales are finished in two- 
tone gray enamel; all metal parts are satin finished. Further 
information available on request to company or representatives. 


ABOVE 


WOOD TAKES OVER in typing tables manufactured by 
Maso-Steel Products, 418 S. Clinton St., Chicago. With firm's 
equipment for steel product manufacture devoted exclusively 
to nation's war plans, two wooden models are offered, made as 
similar to steel design as possible and retaining all salient fea- 
tures of steel tables including Masonite top, distinctive feature 
of Maso table. Slightly larger than 1418 Monarch in steel, 
wooden model is 1534 x 20 with leaves lowered, 38 with leaves 
extended. Rigid and sturdy, but easy to assemble; shipped 
knocked down in cartons. Information and prices on request to 
company. 
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BELOW 


NEW BAINBRIDGE FASTENER. New item designed to take 
place of metal products now limited for civilian use is this 
Bainbridge non-metallic fastener, distributed exclusively by 
Bainbridge, Kimpton & Haupt, Inc., 218 Greenwich St., 
New York, widely known wholesale house. Prong-type. fast- 
ener is made from tough and strong material; easily applied to 
papers and folders, new item effectively fills present need. Bend- 
ing quality of prongs is said to be greater than that of metal; 
wearing quality is called exceptional. Government departments 
are now using fastener which is at present made in one size 
only: 234 inch center to center with full inch capacity. Light in 
weight, easily used, fastener is packed 100 to box, 1,000 to 
carton. 


LZ La 


BELOW 


V-P MATCHES STEEL WITH WOOD. Vogel-Peterson Co., 
1823 N. Wolcott Ave., Chicago, "The Checkroom People” whose 
steel wardrobe racks and costumers are widely used for employee 
lockers in office and factory, have just brought out a line of all- 
wood units so similar in design and finish to Peterson steel racks 
that they can be used as add-on units for existing installations. 
New wardrobe racks come single (wall type) or double (back- 
to-back) in standard units or any length by the foot. They 
accommodate three or six persons per running foot, provide for 
hats, coats, umbrellas, overshoes. All clothing is kept open to 
light and air. 
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Without a single job in the ma- 
chines, your typewriters may be tied 

up for precious minutes that add up to 
costly hours. Carbon paper that curls costs far 
more than most people realize .. . in time, in tem- AA ) 
per, in mistakes. That's why... 


it pays to give your typists DA AWN 


OLD TOWN'S AMAZING NEW CURLPROOF CARBON 


DAWN gets the job into the machine quicker . . . turns 
it out neater, Saves time. Saves temper. Saves mistakes. 
REASON: DAWN STAYS FLAT, never curls, is easy 
and clean to handle. Try this speedy carbon. For test 
samples write OLD TOWN RIBBON & CARBON CO., 
Inc., foremost makers of ribbons and carbons for every 
use. Address Dept. D-9. 


very sheet of OLD TOWN carbon trade-marked and GRADE- 
norked. Know whet you buy . . . get what you pay for. 


ov Town Lon é- Gabon Ce Ine. 


“MAKES A GOOD IMPRESSION” S$ 


General Offices and Factory: 750 Pacific Street ¢ Brooklyn, New York 


office supply 
dealer. 


Use QUICKMAIL 
COUPON xo 
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Now—today—a leading manufacturer 
presents a file fastener that is built to a 
definite standard of quality—WEDGIES. 


ore made of super-strong fibre, con- 
structed to meet Federal specifications 
for strength and endurance. 


have only two parts — instant action 
without fuss or fumble. 


have prongs that stand rigidly upright 
for simple insertion. 


offer an exclusive locking device that 
prevents slipping, keeps the file secure. 
will be shipped the day your order 


a . pee 
is received y! 


are attractively priced with generous 
discounts. 


are made in two sizes—#10 (one-inch 
expansion), #20 (two-inch expansion) — 
both 2%” centers, packed 100 to a box. 


ZEPHYR AMERICAN 


w 31 WEST 47th STREET 


CORPORATION 
NEW YORK CITY 


= 


in answer to this advertisement use QUICKMAIL COUPON No. 33 
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Wedgies proudly bear the 
famous name of Zephyr 
American, makers of 


SWIVODEX 
and 


OFFICE EQUIPMENT DIGEST 


A Lpproved by 


AMERICA’S STATIONERS! 


Steel shortage forced us to find an alternate for the wire 


bound stenographic notebook. We hardly dared hope that 
our new product with utterly no critical materials used, would 
meet with such hearty endorsement. 


The tremendous response of the trade indicates that our care- 
ful planning has been rewarded. In presenting 

to dealers as an efficient alternate for wirebound notebooks. 
we permit business to carry on as heretofore. 


We derive infinite satisfaction from realizing that good old 
American ingenuity and initiative will solve our countrys 
problems just as they solve our company’s and industry’ 
problems. 


Put Wireless Non-Skid Easel notebooks in your stock at once. 
Be prepared to furnish the finest alternate to take the place of 
critical material notebooks. All standard sizes and rulings 
available. 


Taper, Specialists 
KWELL-BARNES 


151] 38TH " CHICAGO 
To answer the above ad use QUICKMAIL COUPON No. 20 
September, 1942 


For Purchasing Agents, Controllers, Office Managers 
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September, 1942 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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Teen Teh Soe 


Foor ‘IKE MAGIC! 


WHEN YOU HAVE THE 
SALES FACTS AVAILABLE! 


You can file and find impor- 
tant records "like magic™ 
with a Wabash Filing System. 


THE WABASH CABINET CO. 
WABASH, INDIANA 


Your Dealer can tell you more! 


Mail the Coupon Below 


CLIP AND ATTACH TO LETTERHEAD 
be 
True WABASH CABINET COMPANY 
121 E. Water Street, Wabash, Indiana 
| Please send me a copy of "The Five Basic Methods of 
Filing", which explains various filing methods and gives 
} valuable short cuts. 


Name 
H Address 
My Dealer 
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RENTALS HIT WARD 


(Continued from page 27) 


No dealer may advertise typewriters for sale or delivery 
except to persons authorized to purchase them under 
rationing regulations. 

The models released for sale include so-called “stripped” 
model portable machines lacking in one or more of the 
following features: four rows of keys, upper and lower 
case type, two color ribbon device, variable line spacer, 
back spacer and right and left margin stops, providing 
that the seller’s retail price, exclusive of Federal excige 
tax, is $40 or less. Also included are typewriters manu- 
factured before January Ist, 1935, and all makes of obgo- 
lete typewriters, manufactured by companies which are 
no longer in existence. 

Since “stripped” portable and obsolete models cannot 
be used by Army, Navy and essential civilian enterprises 
but may be adaptable for general use, it was decided to 
permit dealers to dispose of their stocks. The release of 
the machines may also help to plug the gap left by the 
recall of rented machines and the ban on new machines 
rentals. 

Nothing in the new amendment prevents a dealer from 
renting typewriters manufactured prior to 1935 to a 
person who returns a rented typewriter in accordance 
wth the order. Rental charges for used typewriters are 
subject to the provisions of Maximum Price Regulation 
No. 162. Maximum prices on pre-1935 machines are lower 
than for recent models. For example, the three-month 
maximum rental charge for a standard machine is $7.50 
as against $8.75 for more recent models. 

Should any time be ieft on rental contracts extending 
beyond August 31, dealers are required to refund a pro- 
portionate amount or grant the customer a credit on the 
unexpired term. According to the regulation, dealers are 
permitted to add to the maximum rental fee a reasonable 
charge for pickup and delivery of the machines. 


CARRIER HAS NEW CONSERVATION MANUAL 

Carrier Corp., Syracuse, N. Y., has just issued a 
new 24-page manual dedicated to users of equipment “who 
want the continued benefits of their air conditioning, re- 
frigerating, and heating systems.” The booklet, titled 
Civilian Conservation of the B.T.U., is now available on 
request to the company. 


NEW CATALOGS & PRICE LISTS 


AUTOPOINT Co., 1801 Foster Ave., Chicago — Folder 
shows firm’s line of Autopoint pencils and a variety of 
office accessories. 

COMMERCIAL FURNITURE Co., 2739 W. Chicago Ave., 
Chicago—Catalog showing complete new Lincoln Victory 
Line of wooden desks, tables, chairs, and office furniture. 

MULTIGRAPHERS COMPOSING Co., INC., 638 S. Federal St., 
Chicago—New catalog of Multigraph type faces carried in 
stock and information on Multigraph typesetting. 

RoyAL PAPER Corp., 11th Ave. & 25th St., New York— 
Price list, condensed to ready reference, revised to May, 
1942; covers firm’s line of papers, boards, and specialties. 

WILSON JonEs Co., Elizabeth, N. J., Chicago, New York 
—Catalog No. 142, completely indexed, 680 pages, illus- 
trated, containing firm’s full line of ledger and post bind- 
ers, record and minute books, ruled forms, machine book- 


keeping equipment, envelopes, and filing supplies. 


September, 1942 
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EBERHARD FABER 


Spotlights the 
Importance o 


yo 


verything 
Takes to -_ FF Dener bas . »» Now to be 
in the War | % e | / x y Stepped up to New and Special 


Split-Second Efficiency in the 
Nation’s Interest 
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holly as essential as the mechanical operations 
within our aircraft factories, shipyards and great 
plants of all kinds, PAPER WORK is a vital part of our 
great war effort. Without its manifold and efficient 
functioning American business and industry would 
bog down tomorrow. 


xe The essential nature and critical importance of 
PAPER WORK present to the Office Managers an 
opportunity to serve the nation in making it still more 
efficient. EBERHARD FABER proposes a concerted ef- 
fort by all concerned to that end. Meet your Stationer 
halfway when he suggests a war-year drive for: 


WV IMPROVED SYSTEMS W EFFICIENT USE OF SUPPLIES 
WV CARE OF NON-REPLACEABLE EQUIPMENT 
WV QUALITY... FOR ECONOMY’S SAKE 


We believe such a move aids Every- 
one and is in the interest of the 


Consumer and Supplier alike. . 
4 


| 


Your Stationer can furnish you with Bulletin Board 
Posters like this...with his compliments and ours. 
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. . » to Conserve Space 
. . . to Conserve Time 


RKLEY 2/astic TAB INDEXES 


Positively, valuable inches are 
saved in any kind of filing 
drawer because BARKLEY 
Plastic TAB INDEXES have the 
entire body above the guide 


card. Thus a 20 to 40% saving 
is assured. 


Remember this feature when talking TAB INDEXES, plus 

‘he additional features of Magnified Visibility, Smooth 

Non-Snag Surtaces, Full Range Visibility, etc... . then 

tell your customers BARKLEY Plastic TAB INDEXES 

md you are sure of satisfying them every time 
Write for Samples. 


.L. BARKLEY & CO. 


Established 1921 
Meonufacturers of Filing Supplies 


HLING EFFICIENCY 


pest BARKLEY INDEXES 


tracts, grouped letters, etc. 


convenient. 


Available in either Rope- 
manila or Red Fibre. 


DOUBLE-Top Quality-Bilt 
File Jackets. 
Buy These Thru Your Sta- 


tioner or USE QUICKMAIL 
COUPON No. 12. 


General Office & F 
Quality Park 


3817 S. Jefferson Street Chicago, Ill. | 


De answer the above ad use QUICKMAIL COUPON No. 18 
Bstptember, 1942 


¢. Paul, hinnesete: 


File Jackets 


For the filing of bulky corre- 
spondence, orders, defense con- 


Double Top File Jackets stand 
erect in the files, making access 


_ PARK E ENVELOPE ( C0. 


564 W. Monroe Street 
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For every tank produced 
today there are “tank loads” 
of letters written about it. 
Letter production is part of 
War Production and nec- 
essitates speed and accuracy 
in handling. The ERROR- 
NO Copyholder on the job 
insures rapid-fire output of 
today’s vital letters, reports 
specifications and _ records. 
Use ERRO-NO and Keep 
’em Rollin’! 

Send QUICKMAIL COUPON 
No. 28 for today’s delivery 
details. 


The Dawn Manufacturing 
Corporation 


42 Mt. Hope Avenue _ 
Rochester, N. Y. 


ERROR-NO 


BUILT IN SEVEN SIZES 


CRAMER CHAIR HAS NEW WOOD LINE 


Condo RIBBONS 


A_ master Ribbon 
made for those who de- 
mand top-flight results 


SUPER-FIBER has an 
unfailing resilience that 
gives service to the 
very limit, and the Ribbon does not lose color from 
long use. For the customer who expects and demands 
the utmost, SUPER-FIBER is your sure means of giving 
satisfaction. It is furnished in all colors and to fit all 
typewriting machines. 


Codo makes carbon paper for every copying purpose. 


CODO MFG. CORP. 


CHICAGO NEW YORK 
509 SO. FRANKLIN ST. 270 LAFAYETTE ST. 


FACTORY: CORAOPOLIS, PA. 


Cramer Posture Chair Co., 1205 Charlotte St. 
Kansas City, Mo., announces an addition to its well-known 
Air-Flow family: a stenographic posture chair in selected 
hardwoods. With all the features characteristic of the 
line, including Rock-a-Back formed shape back with Micro. 
grip adjustment for back and upright, and finger tip seat 
adjustment, the new model is constructed of selected 
hardwoods finished in walnut, mahogany, and light oak. 


CONTROLLERS INSTITUTE ELECTS BOWSER 
Wayland S. Bowser, controller of the Blaw-Knox Co,, 

Pittsburgh, Pa., has been elected to active membership in 

the Controllers Institute of America. 


LABELS IN WAR PLANTS 

Ever Ready Label Corp., 141 E. 25th St., New York, 
is preparing a series of bulletins illustrating labels now 
in use in war production plants (Sperry Gyroscope, 
Brewster Aeronautical, Curtiss Wright, Remington Rand, 
RCA, Western Electric, etc.) and labels which can easily 
be adapted by any firm for greater efficiency in its plant. 
Copies of these bulletins will be distributed free. 


WINDOW ENVELOPES STILL AVAILABLE 

Tension Envelope Corp., 345 Hudson St., New York, 
in a recent issue of its Envelope Economics, calls atten- 
tion to and corrects the false impression that window 
envelopes are no longer available. “Actually,” the company 
says, “only a small percentage (of envelopes) were ever 
made with a clear cellulose window.” Tension uses a 
plentiful and highly transparent glassine and continues to 
produce the same window envelopes a majority of its 
customers have always used. 


STANDARDS OF PERFORMANCE and ef- 
ficiency are higher than ever these days. The 
demand is for speed-up of production without 
sacrifice of quality. Ink, the smallest expense in 
a duplicating job, is one of the most important 
factors in successful operation. Insist on 
TEMPO INK for the most economical and 
satisfactory results . . . there is a TEMPO INK 


for every purpose and every price requirement. 


MILO HARDING company 


435 W. Pico Blvd., Los Angeles, Calif. 
416 Commonwealth Annex, Pittsburgh, Penna. 


To answer the above advertisement use QUICKMAIL COUPON No. 2% 


September, 1942 
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@ 
“W. vo got Your Filer j 


ANYWHERE IN THE OFFICE 


Name any department 
and its writing job, and 
we'll name you an Ester- 
brook Renew-Point 
number that'll speed and 
improve the work. There 
are 31 Renew - Point 
styles interchangeable on 
all Esterbrooks. No other 
fountain pen permits it- 
self to be so well adapt- 
ed all around the office! 
And Esterbrooks are inexpensive. 


$1.75. 
as 25c. 


THE ESTERBROOK PEN COMPANY 
28 Cooper Street, Camden, N. J. 


bstertrvuk 


+ Y 


The 
complete desk set illustrated costs only 


Extra Renew-Points are as little 


night. 


Gorto 


/ 
HELP YOUR CUSTOMERS TO 
Step On Its Neck 


WITH 


COOK'S 
STEEL FILE SIGNALS 


With the growing demand for detailed reports, clerical 
departments can become production * 


18 BEAVER STREET, ANSONIA, CONN. 
“EVERY COOK PRODUCT UNCONDITIONALLY GUARANTEED" 


We standard- 
won the KS 
|Model for the 
| taration be- 
jase it suits 
| Most needs of 
fe war effort 
id general 
tice use. 


onous ‘about victory . 
most of our output is 
service we are contributing to victory. 


Ihere’s Nothing Monotonous about Victory! 


We may be accused of monotony when we tell you about 
Boston Pencil Sharpener Model KS this month, next 
month, perhaps for the duration. There’s nothing monot- 
. and we like to believe that since 

oing directly into government 


Retailer or 


consumer, you 


can bomb with 
bonds and 
bring that ul- 
timate victory 
more quickly. 


The Daydex patented 
Week-at-a-Glance fea- 


To answer the above advertisement use QUICKMAIL COUPON No. 9 


20 21 22 23 24 25 


— SPAY] [Mon] Tue |werd] Tine] Pri | Sat 
ture permits users to ye I | 
see a week’s appoint- 4 i mm OS 
ments without turning se wt , oe qe aS 
pages. Models A, D, S. “~ = 
s Mapar wan tay "iS ~ 
bret ren conk 


The new Daydex line is more than 
just a quality memo-calendar pad 
line. It has INSTANTLY APPEALING 
patented features that speed and 
systematize daily routine. Already 
a proven seller. Nationally adver- 
tised. Attractive Xmas boxes for 
Models D and S. 


MODELS A, D, S DAYDEX — For 
business and professional use. Week-at- 
a-Glance principle. Model A, black cov- 
er, $1.25. Model D, brown Leatherette 
cover and Model S, hammered silver- 
type cover, each $1.75. 


Place orders for 1943 models NOW, while stocks are 
complete and deliveries can be made immediately. 


MODEL R-4 DAYDEX—For profes- 


sional use. 


and 4 tan quarterly books. Week-at-a- 
Glance principle. 


plified bookkeeping system. $3.50. 


MODEL E DAYDEX—For home and 


office. One 
pointments. 
Brown 


Distributors and Stationers—Write 
for details and discounts. 


WILSON MEM INDEX CO. 


DEPT. A., 


and bright 


Brown Leatherette binder 


Sheets provide sim- 


page carries week's ap- 
Patented date pointer. 
metal, $1.25. 


149 CARTER ST., ROCHESTER, N.Y. 


‘bottle = — 
Only relief, ready access to facts 


records are equipped with Cook's Steel File. Sock. 
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THE H. C. COOK CO., 
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Today, more than ever, office detail must be 
speeded, systems smoothed lest vital war pro- 
duction lag behind. In this important work 
GRAFFCO Signals and Maptacks have a job to 
do—and just so long as they are needed there 
that's where they will go. As they have helped 
others perhaps GRAFFCO products can help you. 
Consult your stationer now or write. 
GEORGE B. GRAFF COMPANY 
68A Washburn Ave., Cambridge, Mass. 


Cellugraf S . of Vise Signals 
a nals u-Vise 
Nu-Vi. Signals Maptacks 


A NEW ffecunyorarn) QUALITY PRODUCT 


filing method . he Smart 
ce cet ee 
cials, at low cost. 

FILE STENCILS 


2 SIZES “i 
yee K2-tun : 


This systematic 
and protective 


—for 50 and 
100 STENCILS 


ord page 
for each stencil allows 
8 for com- 
plete informa- 
tion. 


Covers are 

of heavy blue 

leatherette stock; 
pages numbered; 
— binding en- 
ables book to lie 
flat at all times. 


Write today for 
descriptive circulars 


Taechnygraph Ce. 


TECHNY. ILLINOIS 


OFFICE EQUIPMENT DIGEST 


N. Y. TRANSCRIPTION SUPERVISORS TO MEET 


Transcription Supervisors Association of New York 
will hold its opening dinner meeting of the fall season on 
September 14th in the Skyline Room of the Hotel Sheraton, 
Mrs. Harry Harvey Thomas, parliamentarian of the New 
York State Federation of Business and Professional 
Women’s Clubs, Inc., with which Transcription Supervisors 
is affiliated, will formally install these officers: president, 
Miss Ruth E. Delker, Manufacturers Trust Co.; vice. 
president, Mrs. Eunice S. Fallon, Royal Typewriter Co.; 
recording secretary, Miss Elsie M. Crosa, Liggett Drug 
Co., Inc.; corresponding secretary, Mrs. Louise Ostheimer, 
Association of Casualty & Surety Executives; treasurer, 
Mrs. Mae C. Turbush, Fireman’s Fund Indemnity Co. 

Miss Delker, the incoming president, has been active 
in civic and club work for a number of years, most recently 
in the organization of the Army Emergency Relief Place- 
ment Bureau, placement service for wives, sisters, and 
mothers of service men. Preceeding the installation of 
officers, Lieut. Col. Agnes McKernan, who has just com- 
pleted thirty-five years with the Salvation Army, will offer 
the invocation. 

Mrs. Katherine Noe, director of consumer relations, 
R. H. Macy & Co., will be the speaker of the evening; her 
subject is “Preparation for War on the Home Front”. Mrs. 
Noe, a past president of the New York City Federation of 
Women’s Clubs, is National Coordinator for the American 
Women’s Voluntary Service. 

Following the installation, President Delker will an- 
nounce the program of the National Federation of Business 
and Professional Women’s Clubs for the ensuing year. 
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IN 22 COLORS. 


WITH THE NEW) SMOOTH 
BRILLIANT: COLORED LEADS 
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HILADELPHIA, PA., U. 
ie ok bar on 


To answer the above ad use QUICKMAIL COUPON No. 6 


September, 1942 


For Purchasing Agents, Controllers, Office Managers 
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This will be incorporated in the club’s regular program 
and is divided into four parts: Battle of Ideas—propa- 
ganda; Battle of Production—Placement and Retaining; 
Community Offensive—Civilian Defense; Battle for Peace 
—Post War Planning. 


NATIONAL DESK RENOVATES PLANT 


National Desk Co., Herkimer, N. Y., is completing 
major renovation and modernization of its plant to facili- 
tate larger scale operations projected by the firm. Accord- 
ing to Irving Kramer, president, although the firm is 
now supplying defense industries, government and service 
departments, its service facilities are capable of consider- 
able production for civil consumption. National is com- 
paratively unaffected by transportation difficulties since 
its hardwood supply is located in the nearby Adirondacks, 
its own backyard, so to speak. The firm’s catalog shows a 
full line of desks from executive to stenographic, embrac- 
ing a wide price range. 


COLUMBIA HAS NEW WAR RISK CARBON 

Columbia Ribbon & Carbon Mfg. Co., Inc., Glen 
Cove, N. Y., has developed a special carbon sheet designed 
to save time for insurance and mortgage companies, banks, 
and other firms in filling out War Risk insurance blanks. 
Since the typing operation necessitates folding over the 
top of the war risk insurance form, the new Columbia 
carbon sheet is arranged to fold back and make the last 
carbon copy. The work is accomplished in a single opera- 
tion because the top 3% inches of the carbon sheet is 
reverse coated. Overall size of the sheet is 8% x 14 to 
allow for the fold over at the top; sheets are packed 100 


Service on Staplers—repairing and tL seerntieois @ 
helping many Hotchkiss dealers to build good-will ent o over- 
come customer disappointment over ~ od a 


Prompted by these dealers, users e here are looking up 
broken or discarded staplers ana beeing them in to be 
put into serviceable condition. 


Usually parts for repairs are available and such parts can 
Lod A .-~ promptly. 


Advertise your store as Service headquarters for 8 
Machines. It will bring customers into your store, 
good-will and insure you against loss of business when 
peace comes and merchandise is plentiful again. 


IMPORTANT 


Today many of your customers are working directly or 
indirectly on war production. Ask for classifications or 
ratings on orders they give you so as to protect yourself 
and get faster service for them. 


HOTCHKISS 


NORWALK, CONN., DEPT. D 
“Pioneers in all that’s best in Stapling” 


to the box. 
et he = 


WARTIME MAIL MUST GO THROUGH 
FASTER 


NPM representatives are on the job to see that 
there are no delays in your mail room to hold up the 
delivery of vital wartime correspondence. Count 
on them to render Complete Mailroom Service. 
Ask them for information about: 


MODERN MAILING EQUIPMENT 


THE NPM METERED MAIL SYSTEM 
POSTAL AND PARCEL POST SCALES 
LETTER OPENERS — ENVELOPE SEALERS 
NPM MULTIPOST STAMP AFFIXERS 


NATIONAL POSTAL METER COMPANY, INC. 


Equipment for every mailroom need. 


General Offices: Rochester, New York 
a 


September, 1942 


To answer the above ad use QUICKMAIL COUPON No. 19 


PENCIL QUALITY 


W hether the range of pencils you buy 
include drawing (17 degrees), colored and 
copying pencils or is confined only to black 
lead pencils you will instinctively prefer 
NATIONAL PENCILS after a practical 
test. They are built of quality materials 
from tip to end. This quality is apparent 
in construction and finish but performance 
is the most convincing feature—and the 
price is right! 


Use QUICKMAIL 


COUPON 5 


NATIONAL PENCIL COMPANY 


Shelbyville, Tennessee 


Eastern Sales Manager 
R. A. Weissenborn 


Ask for Samples! 


Southern Sales Manager 
W. P. Guess 


OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 
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OFFICE MACHINE FACTS 
@ Six Stories Of Office Machines 
@ “One Source Buying” 

@ Low Prices . . . Best Values 

@ All Machines Guaranteed 


Send for GIANT NEW FREE CATALOG 
listing hundreds of office machine buys. 


SAVE ON 
Addressograph Adding Machines 
Elliott Calculators 
Mimeograph Comptometers 
Multigraph Check Writers 
Sealing Machines Dictaphones 
Folding Machi Baakk. t, Machi 


Mailing Machines Kardex, etc. 
The National Exhibit of Office Machines 


MAILERS SERVICE & EQuirmMeNT CO. 


38-40 W. [5th St. (Mailers Bldg.), Dept. D-9 New York City | 
Cable: MAILSERV, N. Y. 


World’s Most Amazing 
STAPLE REMOVER 


The New PRESTO Staple Re- 
mover quickly —easily re- 
moves all wire staples from = the 


checks, letters, reports and 
other papers. No torn papers. 


No broken fingernails. The Four 
Presto is made of colorful PRESTO 
plastic and hardened steel— ,., 

priced low —assuring wide Time 
use in office, school and Savers 
home. Write for full facts. 


Use Quickmail Coupon No. 15 


2 5 METAL SPECIALTIES MFG. CO. 
Cc 3202 Carroll Ave. Chicago 


The quality line that has consum- 
er appeal. 
@ DRAFTING KITS @ DRAFTING TABLES 
@ PROTRACTORS @ STRAIGHT EDGES 
@ TRACING PAPERS @ SANDPAPER PENCIL POINTERS 
@ LETTERING GUIDES @ INK-OUT 
@ ERASING SHIELDS ®@ ADHESIVES 
@ T-SQUARES @ TYPEWRITER CLEANERS 
@ TRIANGLES @ TYPEWRITER OIL 
@ TYPEWRITER KITS 
Prices and delivery dates on the above items will be 


gladly given upon request. 


CARDINELL CORPORATION 


MONTCLAIR NEW JERSEY, U. S. A. 


HEYER Q 


STENCILS, 


WRITE FOR 
PRICES 


THE HEYER CORPORATION - CHICAGO 


OFFICE EQUIPMENT DIGEST September, 1942 
For Purchasing Agents, Controllers, Office Managers 


METROPOLITAN RELEASES 410 TYPEWRITERS 

Responding to the appeal by WPB Chief Donald Mm. 
Nelson asking that business firms and individuals sel] 
typewriters of defined specifications to meet urgent needs 
of the Army, Navy, and federal agencies, the Metropolitan 
Life Insurance Co. of New York recently announced the 
release of 410 machines for purchase by the U.S. Treasury 
Procurement Division, official purchasing agent for the 
government in the typewriter campaign. 

According to a Metropolitan spokesman, the insurance 
company began an inventory of typewriters in its home 
office shortly after the drive began. The survey showed 
that 1,724 machines out of a total of 4,547 met govern- 
mental requirements, which call for standard model type- 
writers manufactured since 1935. These restrictions 
limited the number of units the Metropolitan could turn 
over to WPB, because it maintains its own service depart- 
ment to repair typewriters, and has in use a large number 
purchased before 1935. 

In addition to the present offer, a survey was being 
made in other Metropolitan head and branch offices 
throughout the country, to determine how many more 
typewriters could be made available to the government 

Describing the Metropolitan’s action as “a highly 
patriotic step,” Phillip McCullough, regional WPB Deputy 
Director, pointed out that the typewriter shortage in the 
war program is especially serious, because today manu- 
facturers of machines are devoting the major portion of 
their production facilities to direct war work, and entirely 
so after October 31, with the exception of one firm. 

The current typewriter drive is being conducted on a 
non-requisition and voluntary basis. Manufacturers and 
dealers in new and used machines have been designated 
by the Treasury Procurement Division to act as official 
U. S. Typewriter Purchase Depots. It should be emphasized 
that portable models are not wanted by the government. 
A survey among New York dealers, Mr. McCullough said, 
indicated that machines were slowly coming in, with insur- 
ance companies and banks selling typewriters in sizable 
amounts. 

The Addressing Machine & Equipment Co., 326 Broad- 
way, New York, one of the authorized purchase depots, 
announced that it has been receiving a steady stream of 
telephone calls, letters, and personal visits from persons 
desiring to sell their typewriters. 


NOMA PLANS MEETING ON ALLOCATIONS 

The New York Chapter of the National Office Man- 
agement Association will hold its first meeting of the sea- 
son September 16th in the Casino-in-the-Air, Belmont 
Plaza Hotel. Stanley B. Adams of the War Production 
Board will speak on the new allocation classification sys- 
tem, a subject of extreme importance and _ timeliness. 
William Arnold, general sales manager of Underwood 


Elliott Fisher Co. will act as chairman and discussion 
leader. 


STANDARD PROMOTES VANDERHOOF 


Its board of directors has appointed Albert W. 
Vanderhoof to the position of vice-president and general 
manager of Standard Duplicating Machines Corp., Everett, 
Mass., culminating his eighteen years of service with the 
company. Mr. Vanderhoof started with Standard in 1924 
upon his graduation from Tufts College. His first work 
with the duplicating machines company as salesman in the 
Boston agency proved him a good producer, and he was 
transferred to the Everett office at the end of his first 
year. He has successively filled the positions of sales 
correspondent, advertising manager, assistant sales man- 
ager, general sales manager, vice-president and general 


sales manager, and now vice-president and general 
manager. 


os — rr OOOO EE 
; ; ow: 2? ae Bets ise en eee : — ae 
a ee 
: al SRS 5 
tae | - oe 7, | 
i - ee ie 
: a 
% yy ay, 
‘ hia a 2 
“3 il, 
Ps) 
ye - ag ~ . 
} nes Ne a 
‘ 
5 f ' 
< i tS 
a a > 
ee a \ 
a ee 
a RS 
1 
4am i 
a 
i ee 
e 3 | e 
ea —_ : mee , ge 
ee BF oy A, 
: oe t¢9 . is Sey 
a  Neyy| ee 
“ENE re a 
: vu US] . ee 
: ra «fa : ee 
eed MIMEOGRAPH, Ete. |: “By, Lit} Pay, <a 
pes 6 
: pe : . | ies Oa. Ame ~ 
: coc ~ oe 
5 e f ae ra oe . a a 
; : ss ee 
im - . : : : : = es os Becta if a a 
a . co. ine ee sees ae oY a. Le ae. , TIRBEECE | ee ey ee aa : 


SPELLED W-R-I-T-E! 
PRICED R-I-G-H-T! 


Carbon Papers and inked 
Ribbons 


For clean, clear impressions— 
long service—economy in use 
—you can't buy better carbon 
papers and inked ribbons! 
Guaranteed consistent quality 
and uniformity. 


Send Today for Free Samples and Attractive Prices. 


Use QUICKMAIL COUPON No. 32 Ww R I T E 


INCORPORATED 


420 Lexington Ave., New York, N. Y. @ Factory: Bridgeport, Conn. 


(BERNARD 


TRADE Mane 


No. 180—5" 


SCHOLASTIC EYELET PLIERS 


A light, sturdy eyelet plier used in large 
quantities in schools and colleges all over 
the country, for safely binding papers and 
records of all sorts. Punches 5/32" hole and 
uses Bernard Standard Eyelets for best results. 
This is just another Bernard Tool of which 
there are more used by more users than all 
other makes. Fully guaranteed. 


Use QUICKMAIL COUPON No. 7 


The Wm. Schollhorn Company 


New Haven 


Connecticut 


tions. 


Even when we are at war 


“Quality At Fair Prices” 


This is our policy. It is what has built our business, and we 
intend to adhere to it, while conforming to Government regula- 


While our deliveries are in 
good shape, we ask the indul- 
gence of our customers for any 
unavoidable delays that may 
occur due to priorities and 
Government contracts. 


RAT company 


114-124 S. Clinton St. 
CHICAGO 


NEVER BEFORE such a need 
for 


Mem lnedex 


Are men in your company overworked 
by the tremenodus increase in business 
and consequent added details? Show 
hem Memindex, the famous personal 
iystematizer and automatic memory. 
Thousands of busy persons everywhere 
are finding Memindex the perfect solu- 
tion. Memindex consists, briefly, of 
two handy units: POCKET CASE for tem- 
/ porary data plus DESK UNIT for per- 
manent —- pase 4 ‘ 
H H Dated cards for ‘42 on orders for 
Simplified Outfit complete outfits. 

Only $3.45 NO SHORTAGE AT PRESENT 
Others More Write for « plete infor 


WILSON MEMINDEX CO., Dept. B, 149 Carter St., Rochester, N. Y. 


ROYAL INDEX TAB CO. 


MANUFACTURERS OF: 

Royal Transparent Index Tabs—8 Solid Colors, 3 Sizes '/p ¥% '/% and 
Special % Tab.—Looseleaf and Post Binder Index Sets (all sizes) with 
Leather or Celluloided Tabs—Index Card Guides (all sizes) Looseleaf 
Sheet Protectors (all sizes)—Transparent Celluloid Envelopes (all sizes) 
Celluloiding—Tabbing—Printing—Punching Round Cornering on Special 
Work—Binders:—Standard and Special Sizes—Al Workmanship & 
Materials used in our Products. 


SAMPLES AND PRICES ON REQUEST 


62 Cooper Square New York, N. Y. 


d Smart-Comfortable- Modern 


NOTICE TO ADVERTISERS 


scrapped, 


they must be scrapped. 


260 5TH AVENUE 


a 


General Conservation Order M99 of the War Production 
Board, orders that all printing plates in our possession as 
custodians for advertisers, which have not been used dur- 
ing the twelve months prior to July Ist, 1942, must be 


If we have any plates of yours not used since July, 1941, 
notify us what disposition is to be made of them. Other- 
wise the government order classifies them as obsolete and 


ANDREW GEYER, INC. 


NEW YORK CITY 


 * 0 U l ( y Ccmnmnsstnallliis 


Use the ready-made QUICK- 
MAIL Reply Coupons Follow- 
ing Page 20 of this issue. 


It talkes only l minute plus lc to make an inquiry! 


September, 1942 


OFFICE EQUIPMENT DIGEST 47 
For Purchasing Agents, Controllers, Office Managers 
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VSVIVIAR ARAL 
MOORE 


Metlhed 


MAPTACKS 
Stand Up! 


Recent tests prove that Moore Metihed 
Maptacks can withstand 400 pounds of 
crushin my fn s why they stand po 
up under both hard use and abuse. caabe ae Mig 
pw mag in all colors, sizes, shapes and MOORE pee 

les. Display them in the new Metlhed ss 

Mopencie isplay cabinet—free with or- \ 

er for 5000 assorted Maptacks. Your 

jobber can supply it. 


MOORE PUSH-PIN COMPANY 


ereatalal a 


Mui 


SINCE 1900 * 113-25 BERKLEY ST., PHILADELPHIA, PA. 


RITE-RITE MFG. CO. * DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 


Use QUICKMAIL 
FOR FAST SERVICE is COUPON ol 


That’s the UNIVERSAL SERVICE from their 

large stock of Visible Record Equipment 

and other business equipment such as 
Calculators, Comptometers, Addressographs, 
Maltigraphs, Dictating Machines, Mimeo- 
graphs, and Office Machines. 


UNIVERSAL 
OFFICE EQUIPMENT CO., INC. 


561 BROADWAY NEW YORK CiTy Sieg 
“The House That Confidence Built” 
Cable ‘'Uniquip''—New York 


TRADE MARK REG. U.S. PAT. OF FICE. 


NUAG MOUNTING 
E CORNERS 
Never Again... ! 


Will smudged papers, ‘'messy'’ hag or glue-pots 
annoy you when you start using UAce Mounting 
Corners. These popular corners are used for over 200 
different mounting purposes. They're handy, neat, eco- 
nomical and practical for business use. 

Regular, Junior and Senior sizes. In Black, White, 
Green, Red, Gray, Sepia, Ivory, Gold and Silver. 
Also in crystal-clear Transparent style. (medium) 


Cut costs and solve your mounting problems Use NuAce. Consult your 
dealer or write for samples and Prices. 


ACE ART CO. 


"PATENTED ' 


25 Gould Street 
Reading, Mass- 


To answer the above ad use QUICKMAIL COUPON No. 34. 
September, 1942 
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NEVA-CLOG STAPLING 
PLIERS ESSENTIAL 
IN WAR PLANTS 


Neva-Clog Stapling Pliers are now being 


used extensively in war plants and a 
great many are being used in operations 
never thought possible 


MODEL J-30 STAPLING PLIER $3.85 


Model J30 is light in weight, yet rugged. Requires but little For the duration it will be necessary to 
space and can be put into desk drawer or pocket when not 
in use. Indispensable for vertical filing or for attaching mate- devote our efforts toward the war effort 
rial to a permanent card. Uses DJ340 NEVA-CLOG Staples. 


and continually search for new uses for 
Neva-Clog Stapling Pliers—uses which 
will improve or speed up existing meth- 
ods to 


“FASTEN THINGS TOGETHER" 


A good illustration is in fastening an in- 
sulation strip to aluminum, using Model 

S-100 machine and L-100 Staples. (Can't 
give details.) 


MODEL B-100 STAPLING PLIER $5.25 


For heavy duty and for fastening of tough materials, this ma- 


chine uses a broad flat staple. Fastens such materials as Our distribution policy will remain 
fibre, softwood baskets, veneer wood, leather and belting. 

Used for sealing heavy paper or cloth bags, packages of cor- through the DEALER and we seek your 
tugated board, and similar difficult operations. Powerful lev- é 

erage, durable, fool-proof. Staples used: NEVA-CLOG B-%. cooperation. 


Bear with us on delivery, which cannot 
be made without priority ratings. If you 
are doing war work. 


“FASTEN THINGS TOGETHER" 
with NEVA-CLOG STAPLING PLIERS 


Production men will appreciate it if you will try 


Stapling Pliers in determining new methods. 


MODEL S-100 STAPLING PLIER $4.75 


At aged, powerful Stapling Machine with 4 to | leverage 
urticularly designed for production work and hard usage, 
but can be used for any stapling operation within its capac- NEVACLOG PRODUCTS, Inc. 


Clog-proof so that it will give constant production. Uses 
NEVA. CLOG A-1000 or L-1000 Staples. BRIDGEPORT, CONN. 


To answer the above ad use QUICKMAIL COUPON No. 10 
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It’s a call for volunteers .. . 
businessmen willing to share 
their typewriters with the 

U. S. Army and Navy 


Uncle Sam has sent out an urgent call 
for typewriters needed right now .. . 
typewriters to help win the war. 

These machines are required in 
camps, on the battlefront, on destroyers, 
on battleships to help carry on the 
essential services of our vastly expand- 
ing fighting forces. 

Underwood Elliott Fisher is now pro- 
ducing weapons of war for the Army 
and Navy. Consequently, our govern- 
ment is looking to you to help supply 
the typewriters so vitally needed to 


Radioman Standing Watch 
on Board Battleship 
e. 


S. Navy Official Photograph 


speed the Nation’s Victory. The releas@ 
of typewriters may take a little plam 
ning on your part, but in this way you 
will be making a real contribution t@ 
the all-out war effort. 


WHERE TO SELL YOUR MACHINES 


Telephone the nearest Underwood 
Elliott Fisher Branch. They will be glad 
to call and arrange all details t@ 
purchase Underwood typewriters sevea 
years old or less which can be recondk 
tioned. Payment will be made promptly 
by us in accordance with the prices sé 
by the United States Government. 

Underwood Elliott Fisher is thé 
official buying agent for the United 
States Government and every typewmtet 
so purchased will be for the Govemm 
ment’s account. 


Underwood Elliott Fisher 


Helps Speed the Nation's Victory 


. 


Underwood Elliott Fisher Company 


oe * a * One Park Avenue, New York Nationwide Service * x « @ 


To answer the above ad use QUICKMAIL COUPON Nao. | 
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